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Privacy Notice - Aberdeenshire Child Protection Committee (website) Learning and Development sign up.

The Data Controller of the information being collected is Aberdeenshire Council.
The Data Protection Officer can be contacted at Town House, 34 Low Street, Banff, AB45 1AY.
Email: dataprotection@aberdeenshire.gov.uk
Your information is being collected to use for the following purposes:

· To enable us to send you the monthly training calendar 
· To enable us to send you the quarterly training calendar. 

	Being collected by Aberdeenshire Council

	Has been provided to Aberdeenshire Council by  the Aberdeenshire Child Protection Committee – Learning and Development


Your information is:  
	Being collected by Aberdeenshire Council

	Has been provided to Aberdeenshire Council by  the Aberdeenshire Child Protection Committee – Learning and Development


																							Please pick the applicable option

The Legal Basis for collecting the information is:

	Personal Data

	6(1)(a) Consent: the person has clearly given consent for their information to be used for a specific purpose
	x













Where the Legal Basis for processing is either Performance of a Contract or Legal Obligation, please note the following consequences of failure to provide the information:


“Not applicable”.


Your information will be shared with the following recipients or categories of recipient:	Comment by Lisa Stephen: For the below, feel free to delete as appropriate. I can’t remember from our meeting whether you said the Excel spreadsheet would be saved on Teams/SharePoint. You can also add a statement here saying something along the lines of it only being accessible by x number of staff and that a subscriber can unsubscribe any time.

“No information will be shared externally and only relevant stakeholders in Aberdeenshire will have access internally.”
The data will be collected using Microsoft Forms and stored securely on SharePoint/Teams.
The data will only be accessible by 2 members of staff and the subscriber can unsubscribe any time.


Your information will be transferred to or stored in the following countries and the following safeguards are in place:

“Not applicable”.




The retention period for the data is:	Comment by Lisa Stephen: I know this is in line with Council policy, but I think we should add in a statement regarding how long the data would be kept once someone asked to unsubscribe from the mailing updates. For example, would we ensure the data is deleted 28 days after the request to be removed or would we archive it for a certain amount of time before deleting?

When someone requests to unsubscribe from the mailing list the data will be deleted 28 days after the request to be removed.





The following automated decision-making, including profiling, will be undertaken:

“Not applicable”.



Please note that you have the following rights:
· to withdraw consent at any time, where the Legal Basis specified above is Consent;
· to lodge a complaint with the Information Commissioner’s Office (after raising the issue with the Data Protection Officer first);
· to request access to your personal data;
· to object, where the legal basis specified above is:
(i) Performance of a Public Task; or
(ii) Legitimate Interests.
· to data portability, where the legal basis specified above is:
(i) Consent; or 
(ii)	Performance of a Contract;
· to request rectification or erasure of your personal data, as so far as the legislation permits.



Where the Legal Basis for processing is Consent, please confirm that you have been provided:
· why your information is being collected;
· the purposes for your information being collected;
· full information about the intended processing;
· details of any sharing of your information;
· details of the security for transferring your information to any country outside the EEA;
· the applicable retention period;
· details of any automated decision-making or profiling applied to your information; and
· details of your rights.


I understand that I have the right to withdraw this consent at any time by contacting 		          

cpc.training@aberdeenshire.gov.uk			


		
__________________________	__________	          __________________________
Name					 Date		          Signature
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